DR JS MOROKA LOCAL MUNICIPALITY

Hereby invites applications from experienced, qualified, innovative, committed, energetic
individuals to fill the under-mentioned positions:

DEPARTMENT: OFFICE OF THE MUNICIPAL MANAGER
1. POST: EXECUTIVE SECRETARY: OFFICE OF THE MUNICIPAL MANAGER
SALARY: R 247 635, 09 per annum (Task Grade 09/1), excluding benefits

REQUIREMENTS: Grade 12. Computer Literacy (excellent typing skills), e.g Microsoft Word,
Excel & PowerPoint. Good Communication, Interpersonal & Administrative Skills, Ability to work
under pressure. Secretarial Diploma or suitable tertiary qualification will be an added advantage.

RESPONSIBILITIES: Performs specific tasks/ activities associated with the provision of a
secretarial service to the Office of the Municipal Manager Function. Scheduling and updating
appointment on behalf of the immediate superior. Arranging and scheduling meetings with
internal/ external departments, service providers, etc and preparing/ circulating notifications and
agendas. Receiving and communicating with guests, complainants and/ or members of the public,
establishing the nature of the visit and redirecting to appropriate personnel for attention.

2. POST: NETWORK ADMINISTRATOR

SALARY: R 437 506, 29 per annum (Task Grade 13/1), excluding benefits

REQUIREMENTS: Grade 12, National Diploma in Information & Communication Technology or
3 years tertiary qualification in Information & Communication Technology specializing in
networking. Certificates in Cisco Certified Network Associate (CCNA) and N+ will be an added
advantage. 2-5 years’ relevant experience.

RESPONSIBILITIES: Responsible for deploying and implementing changes to the network and
updating documentation. Supporting and maintaining a complex data network involving TCP/IP
and related protocol connectivity for network. Configuration and support of core infrastructure,
layer 2 and 3 services, MPLS, VPN, WAN, LAN and SDWAN. Monitoring the WIFI Network system
infrastructure design by ensuring stable and effective WIFI connectivity.
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3. POST: SENIOR INTERNAL AUDITOR
SALARY: R 437 506, 29 per annum (Task Grade 13/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant 3-year qualification with preference in auditing or
internal audit as a major and registered with a recognised profession. Computer literacy: MS
Office. 5 - 8 years’ relevant experience required which includes 2 years of supervisory experience.

RESPONSIBILITIES: Preparing documents with as per the audit methodology / audit
standards. Finalizing the draft audit report with reflection of management comments and auditor's
response. Ensuring that audit work is in compliance with the norms and of Internal Auditing and
other standards set by IA. Preparing draft audit project reports on findings complete with
management comments for review by the project manager based on the results of the various
audit engagements.

4. POST: DIVISIONAL MANAGER: INTERGRATED DEVELOPMENT PLANNING/IDP
SALARY: R 567 910, 59 per annum (Task Grade 15/1), excluding benefits

REQUIREMENTS: Grade 12, relevant 3 years tertiary qualification preferably in Development
studies, Project management, urban development or Municipal administration, or relevant
studies; and Computer literacy: MS Office. 8 years or more relevant experience required and
previous experience of developing business plans within a political environment. Valid driver’s
license.

RESPONSIBILITIES: Leading Integrated & Development Planning and process monitoring.
Managing that the municipality sets out and adopts in writing a process to guide the planning,
drafting, adoption and review of Integrated Development Plan (IDP). Monitoring that the annual
review and amendment of IDP is in accordance with an assessment of performance
measurements. Directing that the municipality measures and reviews the IDP annually within the
identified core components of the legislation and conform to the strategic plan of Council.
Developing and implementing the sections operational plans to ensure improved service delivery
and alignment with the unit plans.
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5. POST: DIVISIONAL MANAGER: PUBLIC PARTICIPATION
SALARY: R 567 910, 59 per annum (Task Grade 15/1), excluding benefits
TERM OF OFFICE: (5) FIVE YEARS FIXED TERM CONTRACT

REQUIREMENTS: Grade 12, a relevant 3-year tertiary qualification in Public
Administration/Management or relevant field and Computer Literacy: MS Office. Minimum of 5
years relevant experience in community and public participation programs. Valid driver’s
license.

RESPONSIBILITIES: Managing Public Participation including Ward committees and religious
groups. Researching and draft the Speaker’s speeches and presentations. Managing Community
petitions programs by keeping register and monitor resolutions thereof. Providing administrative
support to the office of the Speaker. Preparing and consolidating Ward Committee reports for
the Office of the Speaker, Municipal Manager and other organs of state

6. POST: SENIOR COMMUNITY PROGRAMMS COORDINATOR
SALARY: R 388 594, 56 per annum (Task Grade 12/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant tertiary qualification in project management, or
community development, or relevant field; and Computer literacy: MS Office. Minimum of 2 - 5
years relevant experience in community programs.

RESPONSIBILITIES: Engaging effectively with the general public and community
representatives. Showing confidence in engagement with internal and external stakeholders.
Marketing and promoting the municipality to external stakeholders. Consistently meeting clients
and stakeholder expectations on projects.

DEPARTMENT: ADMINISTRATION AND CORPORATE SERVICES

7. POST: LABOUR RELATIONS OFFICER
SALARY: R 388 594, 56 per annum (Task Grade 12/1), excluding benefits

REQUIREMENTS: Grade 12, relevant 3-year tertiary qualification in Human Resources
Management/ Labour Relations or related field and Computer Literacy. 2 - 5 years relevant
experience required.

RESPONSIBILITIES: Preparing logistics of meetings (Local Labour Forum) such as circulation
of agenda, attendance registers and refreshments. Accurately captures details of meetings and
proceedings for formal record. Facilitating labour consultation on appropriate matters. Keeping
and maintaining relevant labour relations statistics and analyse labour relations trends for the
purposes of informed decision-making through recordkeeping and filling of proceedings.
Portraying high levels of integrity and confidentiality in dealing with sensitive information.
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8. POST: HR OFFICER: INDIVIDUAL PERFORMANCE MANAGEMENT &
DEVELOPMENT SYSTEMS (IPMDS)

SALARY: R 278 813, 09 per annum (Task Grade 10/1)

REQUIREMENTS: Grade 12, relevant 3-year tertiary qualification in Human Resources
Management or related field and Computer Literacy. 2 - 5 years relevant experience required.

RESPONSIBILITIES: Conducting review of departmental scorecards. Monitoring
implementation of individual performance management system framework and process plans.
Monitoring the quality of individual performance plans and quarterly assessments. Co-
coordinating non-performance and substandard performance in accordance with prescribed
regulations and PMS framework.

9. POST: HR OFFICER: RECRUITMENT & SELECTION

SALARY: R 278 813, 09 per annum (Task Grade 10/1)

REQUIREMENTS: Grade 12, relevant 3-year tertiary qualification in Human Resources
Management or related field and Computer Literacy. 2 - 5 years relevant experience required

RESPONSIBILITIES: Drafting advertisements of vacancies. Receiving and capturing of
applications. Co-ordinating processes of recruitment & selection, such as logistics of shortlisting
and interviews. Preparing and providing all members of the interview/shortlisting panel with
copies of HR and technical questions and answers for the interview, together with scorecards.
Providing professional oversight and guidance with regard to HR policy and procedures. Providing
input in the compilation of a Workforce Plan.

DEPARTMENT: BUDGET & TREASUTY (FINANCE)

10. POST: DIVISIONAL MANAGER: REVENUE
SALARY: R 567 910, 59 per annum (Task Grade 15/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant 3-year tertiary qualification, B Com with financial
accounting as a major subject. Computer literacy: MS Office. 8 years or more relevant experience
covering all aspects of the relevant financial process and the management of financial information
or having gained specialist experience in a finance discipline.

RESPONSIBILITIES: Implementing controls to monitor debtor accounts, alerting users to
activate or seek approval on specific debt recovery sequences. Managing the debtor transactional
processing sequences, attending to approval requirements for settlement provisions, updating
and reconciliation of revenue accounts and the preparation of financial reports reflecting the
Municipality’s Income status. Able to present and disclose financial statements. Able to amend
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and review financial policies in accordance with prevailing norms and standards. Supporting the
accounting officer to oversee financial management aspects of the municipality.

11. POST: ACCOUNTANT: FINANCIAL REPORTING & COMPLIANCE X2
SALARY: R 388 594, 56 per annum (Task Grade 12/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant 3-year tertiary qualification, preferably a National
Diploma with financial accounting as a major subject and Computer literacy: MS Office. Sound
knowledge of the MFMA, Treasury Regulations, and other legislations. Minimum of 2-5 years
relevant experience in financial reporting and compliance.

RESPONSIBILITIES: Collecting and collating information for the preparation of financial
statements. Monitoring and controlling the collection of debts. Using techniques such as time
series and index numbers to interpret accounting data. Monitoring and controlling cash receipts
and payments in compliance with cash management policies. Making and recording payments in
accordance with financial policies and regulations. Producing spreadsheets for the analysis of
numerical information.

12. POST: FINANCE OFFICER: CUSTOMER CARE COLLECTION

SALARY: R 278 813, 09 per annum (Task Grade 10/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant 3-year tertiary qualification, preferably a National
Diploma with financial accounting as a major subject and Computer literacy: MS Office. 0-2 years'
relevant experience required.

RESPONSIBILITIES: Inserting collected information such as payments/tax invoice made to the
municipality from source documents into a computer system. Supplying information regarding
collection of revenue for a monthly reporting purposes. Generating and printing standard revenue
collection reports from a computer system. Applying policies and procedures in financial process
management.

13. POST: SENIOR PROCUREMENT OFFICER

SALARY: R 437 506, 29 per annum (Task Grade 13/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant 3-year Tertiary qualification, preferably in SCM / Logistics
/ Procurement and Computer literacy: MS Office. 5 - 8 years’ relevant experience across SCM
processes including 2 years of supervisory experience.

RESPONSIBILITIES: Procuring goods and services in accordance with MFMA SCM regulations
and policies. Providing guidance for alternative vendors or products to improve cost, quality and
delivery ratios. Managing a number of tenders and controls the timeframes and processes
associated. Implementing finance / SCM strategies.
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14. POST: PROCUREMENT OFFICER: BID ADMINISTRATION

SALARY: R 388 594, 56 per annum (Task Grade 12/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant 3-year Tertiary qualification, preferably in SCM /
Logistics / Procurement and Computer literacy: MS Office. 2 - 5 years relevant experience
required.

RESPONSIBILITIES: Procuring goods and services in accordance with MFMA, SCM regulations
and policies. Following the tender process as per the SCM policy. Maintaining a database of
approved vendors. Applying policies and procedures in financial process management.

15. POST: PROCUREMENT OFFICER: CONTRACT MANAGEMENT & REPORTING

SALARY: R 338 594, 56 per annum (Task Grade 12/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant 3-year Tertiary qualification, preferably in SCM /
Logistics / Procurement and Computer literacy: MS Office. 2 - 5 years relevant experience required

RESPONSIBILITIES: Managing contracts related to procurement and purchases made as a part
of legal documentation of forging work relationships with customers, vendors, or even partners.
Monitoring and controlling activities by maintaining a log of work, production, or maintenance.
Completing project to ensure budget spent on time. Managing agreements, from their creation
through to their execution by the chosen party, and to the eventual termination of the contract

DEPARTMENT: COMMUNITY DEVELOPMENT SERVICES

16. POST: DIVISIONAL MANAGER: YOUTH DEVELOPMENT
SALARY: R 567 910, 59 per annum (Task Grade 15/1), excluding benefits

TERM OF OFFICE: (5) FIVE YEARS FIXED TERM CONTRACT

REQUIREMENTS: Grade 12, a relevant 3-year tertiary qualification in Youth Development or
relevant field and Computer Literacy: MS Office. Minimum of 3 years relevant experience in youth
development. Valid driver’s license.

RESPONSIBILITIES: Researching and implementing new programs. Managing grant process,
including monitoring, budgeting, RFP development and grant review. Planning, managing and
coordinating events that are in line with Youth development initiatives. Interacting with National
and Provincial departments to ensure successful coordination of the youth events.
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17. POST: DIVISIONAL MANAGER: COMMUNITY PROGRAMMS
SALARY: R 567 910, 59 per annum (Task Grade 15/1), excluding benefits

REQUIREMENTS: Grade 12, National Diploma in Social Sciences or a related, with strong
numeracy and analytical skills coupled with at least minimum of 5 years post qualification
experience. Must understand Community Programme such as Expanded Public Works Programme
(EPWP), Community Work Programme (CWP) and etc. Extensive practical (hands-on) experience
in data bases management, stakeholder management and have experience in working with
spreadsheets. Valid driver’s license.

RESPONSIBILITIES: Organizing the Municipal EPWP meetings. Leading the development of a
business plan for all sectors. Responding and attending to queries received from DPWRT, DPW
and/or Nkangala District Municipality. Directing and submitting EPWP Monthly Reports to the
Municipal Manager. Attending and presenting report at the EPWP District Forum Meetings.
- Ensuring that all projects implemented by the municipality are reported on the EPWP Reporting
System.

18. POST: DIVISIONAL MANAGER: SECURITY & BY-LAW ENFORCEMENT
SALARY: R 567 910, 59 per annum (Task Grade 15/1), excluding benefits

REQUIREMENTS: Grade 12, Bachelor of Arts in Police Science or Security field, or any related
field. Computer Literacy: MS Word. Minimum of 5 years’ relevant experience.

RESPONSIBILITIES: Identify all risks and threats to the security of the institution, as well as
vulnerabilities in the institution’s capacity to counter these. Representing the unit on every
community police forum or sub forum so that the needs of the community are met. Attending the
Public Safety Portfolio meetings and Management meetings to implement Council resolutions and
give feedback to all staff in the Unit. Overseeing the management of CCTV cameras within the
municipal properties and initiate expansion of CCTV coverage. Monitor the security of council
movable and immovable assets and staff to ensure that the municipality is a safe place to work
in and that council property is safeguarded.

DRJSMLM Vacancies — 01/2023 Internal & External post/s Page 7 of 13



19. POST: MANAGEMENT REPRESENTATIVE
SALARY: R 437 506, 29 per annum (Task Grade 13/1), excluding benefits

REQUIREMENTS: Grade 12, Grade A Diploma: Examiner of Driver's license and Grade A
Diploma: Examiner of Vehicles (EOV). Minimum of 2 years' experience of Examiner of Vehicles,
Code A and EC (Manual transmission) driving license.

RESPONSIBILITIES: Ensuring that all driving license personnel understand and know the
requirements of the applicable Acts, regulations and procedure manuals. Ensuring that the driving
license testing center complies with the requirements of the relevant Acts and the minimum
requirements as prescribed at all times. Ensure that all learner license test materials are signed
out to the examiner for driving licenses prior to the test and returned on completion of such test.

20. POST: TRAINEE TRAFFIC OFFICERS X 4

REQUIREMENTS: Grade 12, passed at Diploma adequate achievement i.e., level 4 (50% to
59%) and above. Candidates with a post-matric qualification will also be considered. Code B
driving license (manual transmission). No criminal record. South African Citizenship. Completed
prescribed medical form by a registered medical practitioner as proof that the candidate may do
strenuous exercise. Must be under the age of 35 on the closing date of the advert.

The successful candidates will be required to undergo a training program that runs for a period
of three (3) years. As such, they will be required to enter a three (3) year contract with the
Municipality. The training program will take place in Mpumalanga Province and/or any other
suitable training venue identified. Accommodation, meals, study material, stipend will be provided
to successful candidates.

NB: Candidates are required to note the following:
o Fitness assessments will be conducted during the recruitment process.
e Driving assessment will be conducted during the recruitment process.
e Qualification and criminal record verifications will be conducted during the recruitment
process.
¢ Medical assessments will be conducted prior to enrolment to the programme.
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21, POST: GENERAL ASSISTANTS: CLEANING X12
SALARY: R 136 886, 68 per annum (Task Grade 05/1), excluding benefits

REQUIREMENTS: Basic Literary and/or Grade 10. Ability read and understand written
instructions. 0 - 1 years’ experience required.

RESPONSIBILITIES: Sweeping and mopping tiled floors and corridors in the municipal offices
using broom and mop. Receiving instructions to attend to the cleanliness of boardrooms prior to
the meeting. Emptying dust bins in offices and depositing refuse into refuse bags for disposal into
refuse containers. Sweeping, dusting and mopping toilets and depositing refuse into refuse bags
for disposal.

DEPARTMENT: TECHNICAL SERVICES
22. DIVISIONAL MANAGER: ELECTRICAL

SALARY: R 567 910, 59 per annum (Task Grade 15/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant BEng or BSc (Eng) engineering degree and eligibility for
registration as Pr Eng and Computer Literacy: MS Word. A GCC or Pr Cert Eng will be an added
advantage. Minimum of 8 years of more relevant experience post registration.

RESPONSIBILITIES: Developing and overseeing the implementation of service level
agreements in the unit with all contracted Consulting Engineers and Contractors. Implementing
the incident protocol to manage interruptions of a major scale across all municipal unit offices.
Overseeing and monitoring the bulk supply meter readings in the municipality to ensure technical
correctness in the billing system of bulk supply meter readings. Co-ordinate with Eskom for the
supply and delivery of electricity to consumers within the area of supply of Eskom within the
jurisdiction of the municipality to ensure customer satisfaction for the community.

23.POST: SENIOR TECHNICIAN: MECHANICAL/MILLWRIGHT

SALARY: R 437 506, 29 per annum (Task Grade 13/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant National Diploma in Engineering and registration as a Pr
Techni Eng. Computer literacy: MS Office. Minimum of 5 - 8 years of relevant experience post
registration.

RESPONSIBILITIES: Managing operations and maintenance section. Contributes to long term
planning and forecasting of infrastructure operations and maintenance requirements. Controls
processes with advanced knowledge of construction and maintenance processes. Monitoring
project budgets and schedules effectively. Designing complex engineering infrastructure and
processes. Making recommendations on project reports and payment certificates.
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24, POST: TECHNICIAN: LAB ANALYSIS & SAMPLING

SALARY: R 388 594, 56 per annum (Task Grade 12/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant National Diploma in Engineering and Computer literacy:
MS Office. Minimum of 3 - 5 years’ relevant experience.

RESPONSIBILITIES: Preparing insulated box (or cooler box) with sufficient sample bottles.
Conducting certain time dependent analyses on-site will ensure that the integrity and accuracy of
these results (for example chlorine). Identifying the correct sampling point/location will ensure
that samples are representative.

25. POST: RESEARCH SAMPLER

SALARY: R 278 813, 09 per annum (Task Grade 10/1), excluding benefits

REQUIREMENTS: Grade 12 with Biology, Mathematics and Physical Science subjects and
Computer Literacy: MS Word. Code 8 Drivers licence. Ability to read street and road maps and
Competent in some job related sampling techniques. 1-year experience in water or environmental
sampling or 1 year experience in laboratory.

RESPONSIBILITIES: Using a Chlorine Kit to measure Chlorine level for treated Water.
Measuring and recording dissolved Oxygen using a DO meter. Measuring and recording water
Temperature and Turbidity using relevant instruments. Creating and maintaining photo record of
sampling points and Records all collected samples. Measuring and recording pH and water depth
for Boreholes using relevant instruments.

26. POST: PROCESS CONTROLLER (WATER TREATMENT)

SALARY: R 219 940, 85 per annum (Task Grade 08/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant post matric qualification preferably a NTC 3 in Water
Treatment or Waste Water treatment or Trade related qualification: Operators certificate/ Waste
water Treatment practice (N3) and Code EB Driver's License. Minimum of 1 - 2 years’ relevant
experience required. Registration as Class iii Process Controller.

RESPONSIBILITIES: Performing hourly visual inspection from raw intake to final treatment
stage, visually checking water quality, feel the pumps and moving equipment’s while looking for
loose bolts and nuts in all equipment’s. Logging and writing all plant activities in the occurrence
book. Taking and recording flow meter readings hourly. Opening and closing valves to allow water
with different process units and operations. Collecting samples at the registered sampling points
for analysis at the laboratory.
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27. POST: PROCESS CONTROLLER (WASTE WATER TREATMENT)

SALARY: R 219 940, 85 per annum (Task Grade 08/1), excluding benefits

REQUIREMENTS: Grade 12, a relevant post matric qualification preferably a NTC 3 in Water
Treatment or Waste Water treatment or Trade related qualification: Operators certificate/ Waste
water Treatment practice (N3) and Code EB Driver’s License. Minimum of 1 - 2 years’ relevant
experience required. Registration as Class iii Process Controller.

RESPONSIBILITIES: Keeping record and update files for daily visual inspections of the waste
water treatment plant. Collecting waste water samples on behalf of the department of water and
sanitation. Maintaining sludge age in the biological nutrient removal plant. Interpreting water
quality results and advice on the effective process control configuration for nutrients removal.
Calculate required chemical dosages and advise junior officials on chemical dosage adjustments
required. Optimizing operation of the waste water treatment plant.

28. POST: ARTISAN FOREMAN: INSTRUMENTATION

SALARY: R 329 155, 46 per annum (Task Grade 11/1), excluding benefits

REQUIREMENTS: Grade 12, an equivalent N3 level certificate and Trade certificate or
proficiency certificate. 1-2 years’ experience required.

RESPONSIBILITIES: Making regular scheduled check on machinery and plants. Performing
routine maintenance procedures, such as oiling, cleaning and identifying parts that require minor
refurbishment. Visiting substations and other areas where maintenance is expected or needed to
be carried out. Joining and connecting cables of HV and LV strength. Providing support to the
electrician in installation of electrical connections, maintain and repair existing networks,
distribution systems and attending to consumer complaints.

29. POST: ARTISAN: ELECTRICITY (OPERATION & MAINTENANCE) X3
SALARY: R 278 813, 09 per annum (Task Grade 10/1), excluding benefits

REQUIREMENTS: Grade 12, N3 level certificate in electrical engineering and Trade certificate
or proficiency certificate. 1-2 years’ experience required.

RESPONSIBILITIES: Conducting general inspections to identify problem such as damaged
cables and meter boxes. Wiring meter boxes and maintaining electrical components of the
municipality. Conducting general inspections to identify problem such as damaged cables and
meter boxes.
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30. POST: GENERAL ASSISTANT-ROADS & STORM WATER X9
SALARY: R 136 886, 68 per annum (Task Grade 05/1), excluding benefits

REQUIREMENTS: Basic Literary and/or Grade 10. Ability read and understand written
instructions. 0 - 1 years’ experience required.

RESPONSIBILITIES: Carrying out excavation work using pick, shovel spade, pick-axe,
wheelbarrow, rake, fork and broom to remove unwanted materials. Operating mechanical tools
and vibrator roller and tar cutter to excavate defined areas. Compacting trenches before laying
of pipes by using hand compacter to prevent trench subsiding. Laying paving slabs, interlocking
blocks and kerbs by hand.

31. POST: TRUCK DRIVER X2

SALARY: R 161 581, 48 per annum (Task Grade 06/1), excluding benefits

REQUIREMENTS: Basic literacy and/or Grade 10. Ability read and understand written
instructions. 1-2 years driving experience. Driver's licence code C, plus a PDP.

RESPONSIBILITIES: Safely operate a vehicle (truck) in a public traffic system. Making sure the
vehicle is safe. Using driving procedures and navigate the road system. Able to adjust to the
prevailing driving conditions. Making safe driving decisions and operates vehicle with no
attachments.

32. POST: ARTISAN FOREMAN S/W MDUTJANE

SALARY: R 329 155, 46 per annum (Task Grade 11/1), excluding benefits

REQUIREMENTS: Grade 12, and/or N3 Certificate in Civil Engineering and Trade certificate. 3-
5 years post apprenticeship experience required.

RESPONSIBILITIES: Conducting inspection on site. Ensuring schedules are maintained for
regular inspection of vehicles and / or equipment. Maintaining storm water drainage and
channels. Compiling time sheets with regards to monthly salaries of direct and indirect
subordinates. Maintaining storm water drainage and channels.
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33. POST: TECHNICIAN: PROJECTS (PMU)

SALARY: R 388 594, 56 per annum (Task Grade 12/1), excluding benefits

REQUIREMENTS: Grade 12, National Diploma in Civil Engineering and Computer literacy: MS
Office. 3 - 5 years’ relevant experience.

RESPONSIBILITIES: Inspecting infrastructure and sites to establish well defined design
parameters. Contributing to the management of internal projects to agreed standards.
Contributing to tender and contract documents. Developing bills of quantity and estimates as
initiated by the engineer. Participates in the design of well-defined infrastructure elements and
processes under supervision. Prioritizing activities to ensure that project is completed within
schedule.

Note: Employment Equity candidates are encouraged to apply as the Municipality seek to achieve
its employment equity targets.

Security clearance (vetting) will be conducted on all successful candidates.

No faxed or emailed applications will be considered. The selection process will be influenced by
the municipality’s Employment Equity Principles. Please note that correspondence will be limited
to shortlisted candidates only. Applicants who have not been contacted within six weeks after the
closing date should assume that their applications were unsuccessful.

The Municipality reserves the right not to make any appointment.

To apply: use a prescribed application form (its available on the website titled “application
form for employment” at www.moroka.gov.za or municipal offices), accompanied by certified
copies of qualifications, ID document, (not older than six months), and a detailed CV, must be
addressed to: The Municipal Manager, Dr .S Moroka Local Municipality, Private Bag X 4012,
Siyabuswa, 0472. Applications can also be hand delivered in our Head office at: A2601/3
Bongimfundo Street, Siyabuswa.

For More information — Human Resources (013) 973 1101 / 1390
Closing date: 27/01/2023
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